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ARTICLE 1 
RECOGNITION 

A. UNIT 

The Board of Education hereby recognizes the Association as the majority 
representative for collective negotiations as provided in N.J.S.A. 34: l 3A-l et. seq. 
for full and part-time certificated, professional personnel, maintenance employees, 
and school building secretarial employees employed by the Pittsgrove Township 
Board of Education. Excluded are those persons who are required by the Board of 
Education to possess a supervisor's and/or Principal's certificate and are 
responsible for the evaluation of personnel, central office secretaries, students of 
the Board working in part-time positions, craft employees, professional 
employees, confidential employees, managerial executives, and supervisors. 

B. Unless otherwise indicated, the term "teacher" when used hereinafter in this 
Agreement, shall refer to all certificated employees represented by the Association 
in the negotiating unit as above defined. 

C. The term "school" shall mean any work location. 

ARTICLE 2 
NEGOTIATION OF A SUCCESSOR AGREEMENT 

A. DEADLINE DATE 

The parties agree to enter to collective negotiations over a successor Agreement in 
accordance with N.J.S.A. 34: l 3A-I et. seq., in good faith effort to reach agreement 
on all matters concerning the terms and conditions of teachers' employment. Such 
negotiations shall begin according to the dates established by the Public 
Employees Relations Commission. Any agreement so negotiated shall apply to all 
employees and be reduced to writing. 

B. This Agreement shall not be modified in whole or in part by the parties except by 
an instrument in writing duly executed by both parties. 

C. Should it be necessary for an employee to participate during working hours in 
mutually scheduled negotiations, he/she shall offer no loss in pay. 
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ARTICLE 3 
GRIEVANCE PROCEDURE 

A. DEFINITION 

A "grievance" shall mean a claim by any employee(s) included in the recognition 
clause or the Association that there has been an administrative action adversely 
affecting an employee or a violation of any of the provisions of this Agreement. 

1. A grievance to be considered under this procedure must be initiated by the 
employee within thirty (30) calendar days of its occurrence. Grievances 
occurring after June 1 may be timely filed on or before September 15th. 

2. It is understood that employees shall, during and-notwithstanding the 
pendency of any grievance, continue to observe all assignments and 
applicable rules and regulations of the Board until such grievance and any 
effect thereof shall have been fully determined. 

3. Failure at any step of this procedure to communicate the decision of a 
grievance within the specified time limits shall permit the aggrieved 
employee to proceed to the next step. Failure at any step of this procedure 
to appeal a grievance to the next step within the specified time limit shall be 
deemed to be acceptance of the decision rendered at that step. 

B. PURPOSE 

The purpose of this procedure is to secure, at the lowest possible level, equitable 
solutions to the problems which may from time to time arise affecting employees. 
Both parties agree that these proceedings will be kept informal and confidential. 

C. PROCESS 

1. Any employee having a grievance shall set forth his/her grievance in 
writing, specifying the section of Agreement violated, the issue in dispute, 
the disposition desired, and other pertinent data required to process the 
grievance and shall transmit the grievance to the Principal or Supervisor. 

2. The employee or the Principal/Supervisor may request a hearing which, if 
requested, shall be held within five (5) school days of the 
Principal's/Supervisor's receipt of the grievance. 

3. The Principal/Supervisor shall communicate his/her decision to the 
employee in writing within five (5) school days of receipt of the written 
grievance or within five (5) school days after the hearing if a hearing is 
requested. No response moves the grievance to the next level. 
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4. The employee, within five (5) school days after receipt of the 
Principal's/Supervisor's decision, may appeal that decision to the 
Superintendent by submitting a copy of the written grievance as outlined in 
C.1 of this procedure along with the decision rendered by the 
Principal/Supervisor. 

5. The employee or the Superintendent may request a hearing which if 
requested, shall be held within five (5) school days of the Superintendent's 
receipt of the grievance. 

6. The Superintendent shall communicate his/her decision to the employee in 
writing within five (5) school days of receipt of the written grievance or 
within five (5) school days after the hearing, if a hearing is requested. No 
response moves the grievance to the next level. 

7. If the employee is dissatisfied with the disposition of his/her grievance by 
the Superintendent, the grievance may be transmitted to the Board within 
five (5) school days after the Superintendent has communicated his/her 
decision. The Board, within thirty (30) calendar days, shall hold a hearing 
with the employee and render a decision within ten (10) school days of the 
hearing. If the employee is not satisfied with the disposition of his/her 
grievance by the Board, the employee may within five (5) school days 
request in writing that the grievance be submitted to arbitration by the 
Association. If the Association elects to submit the grievance to arbitration, 
it shall do so within five (5) school days of receipt of the employee's 
request and provide notification of the Association's decision concerning 
the employee's request to the Superintendent. 

D. MEETINGS AND HEARINGS 

All meetings and hearings under this procedure shall not be conducted in public 
and shall include only such parties in interest and their designated or selected 
representatives, heretofore referred to in this Article. 

E. ARBITRATOR 

1. The following procedures shall be used to secure the services of an 
arbitrator: A request shall be made to the PERC to submit a roster of 
persons qualified to function as an arbitrator in the dispute in question. 
Thereafter the parties shall be bound by the rules of the PERC. 

2. The arbitrator shall limit himself/herself to the issues submitted to him/her 
and shall consider nothing else. He/She can add nothing to, nor subtract 
anything from the Agreement between the parties. The recommendations of 
the arbitrator shall be final and binding. Only the Board, aggrieved, and 
his/her representatives shall be given copies of the arbitrator's report of 

5 



findings and recommendations. This shall be accomplished within thirty 
(30) calendar days of the completion of the arbitrator's hearings. 

F. COST 

1. Each party shall bear the total cost incurred by themselves. The fees and 
expenses of the arbitrator are the only costs which shall be shared by the 
two parties and such costs shall be shared equally. 

2. If time is lost by any employee due to arbitration proceedings necessitating 
the retention of a substitute, the Board of Education shall pay only the cost 
of the substitute. 

G. RIGHTS OF EMPLOYEES TO REPRESENTATION 

Any aggrieved employee may be represented at all steps of the grievance 
procedure by himself/herself, or at his/her option, by a representative selected or 
approved by the Association. The Association shall have the right to be present 
and to state its view at all stages of the grievance procedure. 

ARTICLE4 
ASSOCIATION RIGHTS AND PRIVILEGES 

A. The Board agrees to furnish to the Association, through its representative; any 
public information that is requested within ten (10) school days. 

B. The Association shall have the right to use school facilities for meetings during the 
hours that a custodian is on duty, provided the facility is not already scheduled for 
use. The request shall be submitted to the Principal at least one day in advance if 
the meeting is to be held in-a room, auditorium, cafeteria, etc. 

C. The Association shall have the right to use school facilities and equipment, 
including, but not limited to, duplication equipment, calculation machine, 
computers, printers, scanners, fax and all types of audiovisual equipment at 
reasonable times, when such equipment is not otherwise in use, with the approval 
of the Principal and provided the Association pays for the cost of all supplies used 
and damage incurred through the Association's use. 

D. The rights and privileges of the Association and its representatives as set forth in 
this Agreement shall be granted only to the Association as the exclusive 
representative of the employee. 

E. Whenever any representative of the Association (any employee(s)) participates 
during working hours in negotiations or grievance procedures, he/she shall suffer 
no loss in pay nor shall he/she be required to use personal business days provided 
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the Board of Education or its designated representatives and the Association 
mutually agree to the meeting and to the number of employees as representatives. 

F. The president of the Pittsgrove Education Association shall be given release time 
during their duty period, as needed, to conduct Association business. The president 
shall notify the building administrator of each instance which requires their 
presence prior to leaving the building. It is understood that the release time should 
not be utilized every day nor shall it replace the duty obligations permanently. It is 
also understood that the president will use the release time only after they have 
determined they are the only appropriate representation for the business that must 
be conducted. 

ARTICLE 5 
BOARD RIGHTS AND PRIVILEGES 

A. The Association recognizes the prerogative of the Board to operate and manage 
the District's affairs in all respects in accordance with the Law and Constitution of 
New Jersey and the United States. The Board on its behalf hereby retains and 
reserves unto itself, without limitations, all powers, rights, authorities, duties, and 
responsibilities. The exercise of the powers, rights, authorities, duties and 
responsibilities, by the Board and the adoption of such rules, regulations, policies, 
and other modes of management as it may deem necessary shall be limited only by 
the terms of this Agreement. 

ARTICLE 6 
PROTECTION OF EMPLOYEES AND PROPERTY 

A. UNSAFE AND HAZARDOUS CONDITIONS 

I. Employees shall not be required to work under unsafe or hazardous 
conditions or to perform tasks which endanger their health, safety, or well 
being as determined by the building administrator whose determination 
shall be subject to the grievance procedure. 

2. In the event of any disorder or disruption in the regular school program, the 
Association shall have the right to meet with the Administration and the 
Board immediately to develop mutually acceptable programs to guarantee 
the safety of students, employees, and property. 

B. REASONABLEFORCE 

1. An employee may, within the scope of his/her employment, use and apply 
such amount of force as is reasonable and necessary to quell a disturbance 
threatening physical injury to others; to obtain possession of weapons or 
other dangerous objects upon the person or within the control of the 
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student; for the purpose of self-defense, and for the protection of persons or 
property. 

2. Whenever any action is brought against an employee before the Board or 
before the Commissioner of Education of the State of New Jersey which 
may affect his/her employment or salary status, the Board of Education 
shall reimburse him/her for the cost of his/her defense if the action is 
dismissed or results in a final decision in favor of the employee. 

C. ASSAULT 

1. Legal Assistance 
The Board shall give full support including legal and other assistance for 
any assault upon the employee while acting in the discharge of his/her 
duties. 

2. Leave 
When absence arises out of or from such assault or injury, the employee 
shall be entitled to full salary and other benefits less any disability payment 
for up to one (1) calendar year but shall not forfeit any sick leave or 
personal leave. 

3. Reimbursement for Personal Property Damage 
The Board shall reimburse employees for the reasonable cost of any 
clothing or other personal property damaged or destroyed as a result of an 
assault suffered by an employee while the employee was acting in the 
discharge of his/her duties within the scope of his/her employment. 

4. Medical 
The Board shall reimburse an employee for the cost of medical, surgical, or 
hospital service incurred as the result of any injury sustained in the course 
of his/her employment, over and above that which is provided for by 
his/her hospitalization policy coverage for up to a period of one (1) 
calendar year. 

D. REPORTING ASSAULTS 

1. Principal or Immediate Superior 
Employees shall immediately report cases of assault suffered by them in 
connection with their employment to their Principal or immediate superior. 

2. Principal 
Such notification shall be immediately forwarded to the Principal who shall 
comply with any reasonable request from the employee for the information 
in the possession of the Principal relating to the incident or the persons 

8 



involved; and shall act in appropriate ways as liaison between the 
employee, the police or the courts. 

ARTICLE 7 
RIGHTS AND RESPONSIBILITIES (ALL EMPLOYEES, UNLESS OTHERWISE 

STATED) 

A. INFORMATION PACKET 
An information packet shall be compiled and presented to each new employee 
providing information on all employee benefits including pension, insurance, and 
any other benefit to which the employee is entitled. New employees will receive 
the information packet within thirty (30) days of hire. 

B. EMPLOYEE-ADMINISTRATION LIAISON 

1. The Association President, the selected Administration Liaison of the 
Association, shall meet with the administration whenever necessary during 
the school year to review and discuss current problems and the 
administration of the Agreement. 

2. The Administration shall give consideration to counsel given by employees 
and shall inform the Board of Education of such counsel in presenting 
reports requiring Board action. 

C. PROFESSIONAL DEVELOPMENT AND EDUCATIONAL 
IMPROVEMENT 

The Association shall assist the Administration when requested in arranging for 
in-service courses, workshops, conferences, and programs designed to improve the 
quality of instruction. 

D. COMPLAINT PROCEDURE 
Procedural Requirement 

Within seven (7) school days any complaints regarding an employee that are 
received by any member of the Administration shall be brought to the attention of 
the employee. 

E. CLASSROOM CONTROL AND DISCIPLINE (TEACHERS) 

A definition of the duties and responsibilities of all teachers pertaining to student 
behavior shall be reduced to writing by the Superintendent and presented to each 
teacher. 
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F. TEACHER RIGHTS 

1. The teacher has the responsibility of determining grades and other 
evaluations of students consistent with the grading policy of the school. 
Grades or evaluations may be changed by the Principal only after 
consulting with the teacher, unless the teacher is out of town for an 
extended period. Written notification of the grade change, including the 
original grade and the changed grade, shall be submitted to the teacher with 
a copy to the teacher's personnel file. The teacher shall have the right to 
have a response placed in the teacher's file. 

2. No teacher shall be disciplined, reprimanded, reduced in rank or 
compensation, deprived of any professional advantage, or given any 
adverse evaluation of his professional services without just cause. Any such 
action asserted by the Board or any agent or representative thereof shall be 
subject to the grievance procedure herein set forth. 

3. Teacher assignment of subjects to be taught in the high school or grade or 
class assignment in the elementary school for the ensuing academic year 
shall be given to the teachers no later than the closing of school in June. 

Effective July 1, 2021, in the event that it becomes necessary to change the 
assignments described above after August 15, the teacher affected shall be 
notified in writing and, upon the written request of the teacher, the changes 
shall be promptly reviewed between the Superintendent, the teacher 
affected, and at their option, a representative of the Association. If a 
teacher assignment is changed after August 15, the teacher will receive one 
(1) day's pay rate at their per diem rate. This condition will not apply to 
any new hire approved by the Board after August l " of the ensuing school 
year. This condition will also not apply to any 
enrichment/RTI/WIN/THRIVE or any other similar programs. 

4. When two or more qualified members apply for an extracurricular position, 
all qualified candidates will be given an interview by the supervisor who 
oversees that position. 

G. SUPERVISION OF STUDENT TEACHERS OR PRACTICUM STUDENTS 

1. Supervision by a teacher of a student teacher or practicum student shall be 
voluntary. Prior to the placement of any student with a teacher, the teacher 
shall consent to accept a student teacher or practicum student in writing. 

2. Each cooperating teacher shall be provided with release time with pay for 
attendance at regularly scheduled orientation and evaluation sessions 
sponsored by a student teacher's practicum student's college or university. 
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H. 

3. A cooperating teacher shall not be given additional assignments outside of 
his regular responsibilities during the period he/she is supervising a student 
teacher or practicum student. 

VOLUNTARY TRANSFERS AND REASSIGNMENTS (ALL 
EMPLOYEES) 
All vacancies shall be publicized in accordance with the following procedures: 

1. When school is in session, a notice shall be posted in each school as far in 
advance as practicable. A copy of said notice shall be given to the 
Association. Employees who desire to apply for such vacancies shall 
submit their application in writing to the Superintendent within the time 
limit specified in the notice. 

2. During the summer period when school is not in regular session, the 
Superintendent shall notify the Association of any vacancy in position for 
which they desire to apply. Such notice shall be sent as far in advance as 
practical. 

3. All qualified employees shall be given adequate opportunity to make 
application for such positions and no positions shall be filled until all 
properly submitted applications have been considered. The Board agrees to 
give due weight to the professional background and attainments of all 
applicants and other relevant factors. In filling such vacancies, 
consideration shall be given to qualified employees already employed by 
the Board. 

I. WORK RULES FOR SUPPORT STAFF EMPLOYEES 
1. The Board may adopt and post or otherwise disseminate such rules and 

regulations, as it may desire, provided that the same are not contrary to this 
Agreement. 

2. All maintenance employees who are required to hold a Black Seal License 
shall be entitled to the following: 

The Board shall pay the cost of the licensing course; straight-time wages 
for actual course hours; or conduct the course during duty hours with no 
loss of pay and mileage when the course is offered outside the district. 

3. Those maintenance employees who hold the below license/certificates will 
receive a pensionable salary increase of the following amounts: 

$1,000: Black seal license 

$1,500: EPA License (Universal), Indoor Air Quality License 
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$2,000: New Jersey Master HVACR License, New Jersey Master 
Plumbing License, New Jersey Electrical Contractor's License, Profact 
Certified Applicators License combined with Commercial Applicators 
License (with school endorsement). 

J. DISCIPLINARY PROCEDURE FOR SUPPORT STAFF EMPLOYEES 

1. Violations of Board policy, rules, or regulations shall be cause for 
disciplinary action as outlined below. Employees shall have the right to 
dispute any charge or alleged violation and may appeal such action through 
the grievance procedure. There shall be three (3) separate penalties applied 
when it is necessary to impose disciplinary measures. No employee shall be 
disciplined or reprimanded without just cause. 

a. A written reprimand can be placed in the employee's personnel file 
in the case of minor offenses. The Board shall furnish the employee with a 
copy of the reprimand. The employee shall be required to sign the file copy 
for the sole purpose of acknowledging that he/she has received his/her 
copy. The employee shall have the right to submit a written response within 
ten (10) workdays of receipt of the evaluation. The written response shall 
be included in the employee's personnel file. 

b. Suspension from work without pay may occur for periods varying 
from one ( 1) to ten ( 10) days, according to the gravity of the offense and 
the previous record of the employee concerned. 

c. An employee may be discharged for good cause. 

2. Sections La and l.b above must be bypassed for serious infractions, such as, 
but not limited to, theft, fighting, and drinking on the job. 

ARTICLE 8 
CALENDAR/WORK LOAD (ALL EMPLOYEES) 

Prior to January 15th the Association will bring to the attention of the Board, 
through the Superintendent, any dates that it feels should be considered for 
inclusion in the school calendar. 

A. TEACHING HOURS AND TEACHING LOAD AND TEACHING WORK 
YEAR 

1. Teacher Day 

a. The check-in procedure for teachers will be to place their initials, as 
normally signed, in the appropriate column on the faculty sign-in roster. In 
addition, teachers who are late will state the reason and time in the block 
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b. Teachers who arrive after the designated starting time or leave 
prior to the scheduled teachers' departure time without the approval of the 
building Principal, shall lose pay at the rate of fifteen dollars ($15) per each 
quarter hour. After the fourth lateness, in a school year, teachers will be 
subject to progressive disciplinary procedures. 

c. Teachers shall be required to report for duty no later than fifteen (15) 
minutes before the beginning of the students' instructional school day, and 
shall be permitted to leave no earlier than fifteen (15) minutes after the 
close of the students' instructional day, except those teachers who are on 
duty, as currently practiced. Teachers may be required to remain in school 
until the regular teacher departure time on early dismissal days except the 
day before Thanksgiving, the last school day before Christmas, the last 
student day in June, closing due to an emergency, or evening parent 
conference days. The next to last student day in June will be a half day for 
students. 

d. The amount of time a teacher may be assigned to a duty before or 
after the school day cannot cause the total length of the teacher's day to 
exceed the contractual length of time of the teacher day by more than ten 
( 10) minutes. This time limitation does not apply to meetings, conferences, 
etc. 

e. The length of the in-school workday for teachers at all district 
schools shall be seven (7) hours and one (1) minute. 

f. If a breakfast program for students is mandated by state or federal 
statute in any building, the staff will be required to come in five ( 5) minutes 
earlier, thereby adding five ( 5) minutes to the length of the day. 

2. Lunch Periods 

a. Teachers shall have a duty-free lunch period of at least the same 
length of time as the students in their respective schools. 

b. Teachers may leave the building during their lunch period after 
clearance through the school office. Clearance shall mean the teachers shall 
place initials, as normally signed, on a sign-in/sign-out sheet indicating 
departure and return by this method. 

3. Meetings 

a. Teachers shall be required to remain at school, at the end of the 
regular workday, without additional compensation for the purpose of 
attending faculty meetings called by the administration. Such faculty 
meetings will not exceed two (2) meetings per building per month. 
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b. Building Principals shall avoid the practice of conducting meetings 
after the regular school workday on days when faculty attendance at school 
is not required the following day. 

c. The Principal shall give the teachers advance notice when requesting 
faculty meetings, if possible. 

d. Any teacher who is required by the Administration or Board of 
Education to teach a workshop beyond the workday shall be compensated 
at the teacher's rate of pay (gross salary/200 = daily rate/7 = hourly rate). 

e. Any teacher who is required by the Administration or Board of 
Education to attend a workshop beyond the workday shall be compensated 
at the rate of $29 per hour. 

f. Teachers' attendance at courses for which salary guide movement 
can be attained, such as District technology courses, shall not also be 
eligible for the per hour payment. 

g. Teachers are required to attend Back-to-School Night open house at 
their respective schools unless the teacher is absent, on authorized leave 
that day, or has been excused by the Principal at least one (1) week in 
advance. Teachers may be required to attend up to three (3) evening 
meetings per school year. These evening meetings may include one (1) or 
more back-to-school nights. Teachers shall be notified at least thirty (30) 
days in advance of any required evening meetings. When evening meetings 
are scheduled on an individual teacher or small group of teachers' basis, the 
teacher(s) personal schedule will be considered. 

4. Preparation Time 

a. All District teaching staff members shall have preparation timeno 
less than forty ( 40) minutes in duration per full day. 

b. Middle and junior/senior high school teachers not assigned regular 
classroom duties will be afforded break time during the school day, not to 
exceed one-half (1/2) period per day upon notification of their immediate 
supervisor. When assigned to teaching responsibilities for a marking period 
contractual preparation time shall apply. 

c. On scheduled minimum length school days the periods scheduled 
shall be adjusted so that preparation time for classroom teachers is 
alternated between the morning and afternoon schedules. 
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5. Work Year 

a. The in-school work year for teachers shall not exceed one-hundred 
eighty (180) days of student instruction and five (5) in-service days. 

b. Teachers who are in their first year of work in the District shall be 
scheduled to work up to an additional four ( 4) days during the ten (10) day 
period before existing teachers are required to report to work for the school 
year. 

B. WORK DAY/YEAR/ HOLIDAYS SUPPORT STAFF 

1. All employees will be required to clock-in/sign-in and clock-out/sign-out 
on a daily basis. The employee shall indicate the time of arrival and the time of 
departure by the method prescribed by the Board. 

2. The workday for a part time employee shall be a minimum of four ( 4) 
consecutive hours per day. 

3. Maintenance Employees 

a. The workday for maintenance employees shall be eight and one-half 
(8-1/2) hours which shall include an unpaid thirty (30) minute lunch period. 

b. The work year for maintenance employees shall be based on two 
thousand eighty (2,080) hours. 

c. Employees who are called in to work for emergencies after normal 
working hours shall be guaranteed a minimum of three (3) hours pay. On 
multiple call- ins on the same day, the time must have expired to be eligible 
for a second three (3) hour minimum guarantee. 

d. If a maintenance staff is called into work during a paid holiday, the 
employee would have the option of receiving either the standard overtime 
rate or compensatory hours for the hours worked. 

e. When an employee's shift is changed without the consent of the 
employee, the employee shall be paid at the overtime rate for the first 
workday on the new shift. 

4. Secretarial and Clerical Employees 

a. The workday for secretarial and clerical staff shall be seven and one- 
half (7-1/2) hours which excludes an unpaid thirty (30) minute lunch 
period. 

b. The work year for twelve (12) month secretarial and clerical 
employees shall be based on one thousand nine hundred fifty (1,950) hours. 

15 



c. The work year for ten ( 10) month secretarial and clerical employees 
shall be based on one thousand six hundred twenty-five (1,625) hours 
commencing September 1 and ending June 30. 

d. In case of cancellation of school due to weather or other emergent 
needs, secretaries will not be required to make up time nor will they be 
charged personal, vacation, or sick time for same. 

5. Overtime 

a. Employees shall be paid-one and one-half ( 1-1/2) times their regular 
hourly rate of pay for all work in excess of forty ( 40) hours per week. Paid 
holidays shall count as days worked in the computation of the forty ( 40) 
hours. Employees may, with the consent of the administrator, elect 
compensatory time in lieu of pay for overtime worked. The compensatory 
time shall be at the time and one-half (1 1/2) rate. The employee shall state 
his/her request for compensatory time at the time that the overtime is 
offered. Request for compensatory time must be submitted to the 
immediate supervisor for prior approval. For secretary/clerical employees, 
it shall be the building principal, and for maintenance employees, it shall be 
the supervisor of buildings and grounds. 

b. When there are insufficient volunteers in classifications for overtime 
work, the overtime will be assigned on a seniority basis by classification 
within the building where the overtime is required. A rotational roster for 
involuntary overtime assignments shall be maintained by building, with the 
least senior employee, by classification, being placed first on the roster. 

6. In-Service Training 

All 10 and 12 month employees may be required to attend up to twelve (12) 
hours of in-service training per contract year outside of the regular contract 
day. Such in-service training shall be limited to a maximum of one ( 1) time 
per month for two (2) hours per day for 10 and 12 month employees; two 
(2) six ( 6) hour days for 180 day / or less employees. The employees shall 
be given at least fourteen (14) days' notice of the in-service training time. 

7. Holidays 

All twelve (12) month employees will have the following paid holidays: 

Independence Day, Labor Day, Columbus Day, NJEA Days, Veteran' s 
Day, Thanksgiving (2), Winter Recess, Martin Luther King Day, 
President's Day, Spring Recess, Memorial Day, Juneteenth. 
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In the event that maintenance workers have been called in advance by the 
maintenance supervisor during the NJEA convention, a floating holiday 
will be given to be used within the same fiscal year. 

All ten-month employees will have the holidays received by the 12-month 
employees that fall within their work year. 

Holidays on Saturday/Sunday will be scheduled on a weekday. The Board 
will schedule the remaining holidays at the time the calendar is adopted. 

ARTICLE9 
SALARIES 

A. The salaries of all teachers covered by the Agreement are set forth in Appendices 
"A-1, A-2, and A'."3" which is attached hereto and made a part thereof. 

1. Horizontal advancement on the salary guide will be on the basis of graduate 
level courses only, except the Superintendent may approve the use of up to 
six ( 6) undergraduate or Pittsgrove in-service course credits toward 
horizontal advancement. Credits submitted and approved will be credited 
for retroactive salary advancement based on the following schedule: 

Submission Deadline 
September I 
December I 
March I 
June I 

Effective Date 
September I 
October I 
January I 
April I 

2. To be eligible for vertical salary guide progression a teacher must be paid 
for ninety-five (95) or more days per year. 

3. Credit may be given for full-time teaching experience in private and 
parochial schools or colleges and universities if the teacher was fully 
certified at the time of such experience. 

4. Teachers with military service shall receive one (1) credit for each year of 
service up to four ( 4) years. 

5. Each teacher employed on a ten ( I 0) month basis shall be paid in twenty 
(20) equal semi-monthly installments on the 15th and 30th of each month. 

6. When a payday falls on or during a school holiday, vacation, or weekend 
employees shall receive their paychecks on the last previous working day. 

7. Placement on the salary scale for teachers new to the District may be 
limited to Step 4 regardless of experience or previous teaching experience. 

17 



B. Supplementary contract stipends listed in Appendices "C" and "D" will be paid as 
follows: 

Fall Sports 
Winter Sports 
Spring Sports 
Non-Seasonal Actvities 

September 30 and December 15 
December 15 and March 15 
March 15 and June 15 
December 15 and June 15 

C. TUTORING/HOME INSTRUCTION 

During the term of this Agreement, teachers who perform home tutoring shall be 
compensated at the rate set forth in Appendix D. Teachers who perform 
on-campus instrnction/tutoring shall be compensated at the same rate as home 
tutoring. 

The staff member will be eligible to receive mileage reimbursement at the state 
approved rate for any mileage above and beyond the staff member's normal 
commute. For instance, if the staff member has a normal commute of 10 miles 
from work to home, but instead had a commute of 15 miles due to providing home 
instruction on their way back home, the additional 5 miles added to the commute 
would be eligible to mileage reimbursement. 

D. GAME WORKERS AND MANAGERS (ALL EMPLOYEES) 

Game Workers and Game Managers' shall be paid (per sporting event), and shall 
be paid in the first pay period following the conclusion of the sport's season in 
which they worked. 

E. CLASSCOVERAGE 

Each building is to establish a list of unit members who agree to provide coverage 
for classes for reimbursement at the negotiated rate during their non-duty times. If 
there is no availability from the voluntary list and it is necessary, a member will be 
assigned coverage for the subsequent time of need at the negotiated rate. 

When a teacher absorbs students into his/her classroom due to lack of a substitute, 
the teacher will be compensated on the pro-rated retired in-district substitute per 
diem rate. 

Any class coverage that lasts beyond five (5) consecutive days will be paid at one 
and a half (1 ½) times the class coverage rate. 

F. SUMMER SCHEDULING/CURRICULUM WRITING AND 
CURRICULUM PROFESSIONAL DEVELOPMENT 

During the term of this Agreement, any teacher who does scheduling or 
curriculum work in the summer as advertised and approved by the Board of 
Education shall be compensated at the rates set forth in Appendix D. 
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G. The salaries of all support staff employees by the Agreement are set forth in 
"Appendix B" which is attached hereto and made a part thereof. 

H. DEDUCTION FROM SALARY (ALL EMPLOYEES) 

1. The Board agrees to deduct from the salaries of its employees dues for the 
Pittsgrove Education Association, the New Jersey Education Association or 
the National Education Association, or any one or any combination of such 
associations as said employees individually and voluntarily authorize the 
Board to deduct. Such deductions shall be made in compliance with 
Chapter 310, Public Laws 1967 (N.J.S.A. 52: 14-'15.9e) and under rules 
established by the State Department of Education. Said monies together 
with records of any corrections shall be transmitted to the treasurer of the 
Pittsgrove Education Association by the 15th of each month following the 
monthly pay period in which deductions were made. The Association 
treasurer shall disburse such monies to the appropriate association or 
associations. 

Each of the associations named above shall certify to the Board, in writing, 
the current rate of its membership dues: Any association which shall 
change the rate of its membership du s shall give the Board written notice 
prior to the effective date of such change. 

Discontinuance of such deductions shall be provided by law. 

2. The Board agrees to deduct, from employee's salaries, money for NJEA 
approved income protection insurance, as said employees individually and 
voluntarily authorize the Board to deduct and to transmit the monies 
promptly to such insurance company. Discontinuance of such deductions 
shall be as provided by law. Employees may elect to have an eligible 
percentage of such payments deposited into a 403B plan according to the 
Internal Revenue Service (IRS) regulations. Employees must be enrolled in 
a Board approved 403B plan at least sixty (60) days prior to retirement 
date. 

3. Employees will be permitted to authorize payroll deductions for 
contributions to a tax sheltered annuity plan(s) and the local employees' 
federal credit union. The tax sheltered annuity plan(s) must be approved by 
the Board. 

4. Payments to credit unions and annuity plans will be mailed or electronically 
transferred on the payroll date. 
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5. The Board will contribute $200 to each full-time, support staff employee's 
403B plan by September 30th of each contract year. Support staff 
employees hired on or after July 1, 2023 will no longer receive a 
contribution from the Board of Education. 

I. REPRESENTATION FEE 

1. All employees represented under this Agreement shall be enrolled in the 
District's direct deposit payroll system. 

2. On or about the last day of each month, beginning with the month this 
Agreement becomes effective, the Board will submit to the Association, a 
list of all employees who began their employment in a bargaining unit 
position during the proceeding thirty (30) day period. The list will include 
names; job titles, and dates of employment for all such employees. 

3. The Association hereby agrees to indemnify, defend, and save harmless the 
Board from any claim, suit, or action of any nature whatsoever which may 
be brought at law or equity, or before any administrative agency with 
regard to or arising from the deduction from the salaries of any employee of 
any sum of money as a representation fee under the provisions of this 
Agreement provided the Board has fully complied with the requirements 
contained herein. In addition, the Board shall be required to make available 
any and all public records necessary for such defense. 

ARTICLE 10 
SENIORITY EMPLOYMENT STATUS (SUPPORT STAFF) 

A. Seniority is defined as an employee's full time services within his/her department 
with the Pittsgrove Township Board of Education beginning with his/her date of 
employment in that department. Such seniority shall accumulate until there is a 
break in service. 

B. A break in continuous service occurs when an employee resigns, is discharged, 
retires or goes on an unpaid leave of absence (including maternity/paternity) that 
extends beyond three (3) months. 

C. An employee who is rehired after layoff or returns from an unpaid leave of 
absence shall not suffer the loss of accumulated seniority and additional seniority 
shall accrue from the date of resumption of service. 

D. A seniority list, by classification, shall be given to the Association President not 
later than September of each year. 
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E. All new employees shall.be hired with an annual employment contract which has a 
probationary clause covering the first ninety (90) work days, with a fourteen (14) 
work day termination notice by either the employer or the employee. 

F. An employee's status as an employee of the Board shall terminate for any of the 
following reasons: 

1. Resignation or retirement. 
2. Discharge. 
3. Continuous layoff for a period exceeding the duration of the employee's 

service up to a maximum of two (2) years. 
4. Failure of laid-off employees to return to work on the date specified in any 

notice of recall, except for good cause. 
5. Failure to report back to work immediately upon the expiration of vacation 

or leave of absence, without a valid reason. 

ARTICLE 11 
INSURANCE (ALL EMPLOYEES) 

A. The Board shall provide a dental insurance program including full-family 
coverage where appropriate. The dental insurance, or its equivalent, shall be the 
plan in effect during the 2003-2004 school year. 

B. Effective July 1, 2008, the Board shall provide the Association with insurance, 
including prescription coverage, through the School Employees Health Benefits 
Program (SEHBP). The Association will receive their insurance benefits through 
the NJ Direct 10 Plan, and the Association members shall be afforded all of the 
benefits also available under the SEHBP. Any change in healthcare provider must 
be equal to or greater than the current coverage. However, should the SEHBP no 
longer offer the NJ Direct 10 plan as a plan option, the benefits provided to the 
Association must instead be equal to or greater than the coverage provided under 
the SEHBP base plan option then in effect. 

Effective January 1, 2021, the reimbursement rate for out-of-network expenses for 
the base plan offered will be at a minimum 180% of Medicare. 

C. The Board will provide cash payments to those employees who wish to waive or 
"opt out" of Board provided insurance coverages. 

For those employees who choose to waive coverage, the Board of Education will 
pay the appropriate amount in conformity with the opt-out provisions of the 
School Employees Health Benefit Plan (SEHBP). 

Payments for waiver of coverage will be made in two (2) annual installments. The 
first payment will be made in December of the school year in which coverage is 
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waived, and the second payment will be made in June of the school year in which 
coverage is waived. 

Proof of coverage must be provided in order to receive any of the payments. 
Waiver of coverage can be made during both open enrollment periods, and such 
payment for waiver will be pro-rated regarding the time of coverage. 

Such waiver is irrevocable for the plan year (July 1 through and including the 
following June 30), unless the employee meets one or more of the criteria of a 
"Family Status Change", which includes, but is not limited to: 

Marriage, divorce, or legal separation 
Death of a spouse or dependent 
Birth or adoption of a dependent 
Termination or commencement of participant's or spouse's 
employment 
Participant or spouse taking an unpaid leave or absence lasting more 
than thirty (30) calendar days 
Participant or spouse having a significant change in health coverage 
due to spouse's employment 
Ineligibility of a dependent 
Bankruptcy court order 

Effective 7/1/18, an employee who is a dependent on the health benefits plan of 
another Pittsgrove Board of Education employee shall not be eligible for a health 
insurance waiver payment. This waiver will be paid for the 17-18 school year. 

D. A Section 125 plan will be established for the benefit of Pittsgrove Township 
Board of Education employees. 

E. The Board of Education will contribute $300 for any full time, support staff 
employee ($150 for apart-time employee) who enrolls in a Prudential or like 
disability program. (This benefit will end if disability coverage is provided by the 
district in the future.) 

F. No retroactive payment will be made to the Board if the Chapter 78 contribution 
exceeds the retroactive salary increase. 

G. Effective July 1, 2023, all newly hired certificated and support staff must be 
contracted to work thirty (30) hours per week in order to receive medical and 
dental benefits. 
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ARTICLE 12 
REIMBURSEMENT 

(MILEAGE I TUITION/ CLASS COVERAGE) 

A. MILEAGE REIMBURSEMENT (ALL EMPLOYEES) 

Employees who use their personal automobile for school business shall be 
reimbursed for this travel at the 0MB Rate or as by the State of New Jersey law. 
All employees shall submit mileage vouchers on at least a monthly basis. 

B. TUITION REIMBURSEMENT (SUPPORT STAFF) 

1. The Board will pay the full cost of tuition and fees incurred in connection 
with any courses, workshops, seminars, or in-service training which an 
employee is required by the Superintendent to take. If the employee 
withdraws or fails the course, workshop, etc., the employee will be required 
to reimburse the Board for any tuition and fees incurred. 

2. Employees who voluntarily and successfully complete a course(s) that is 
directly related to their duties provided the course(s) has been approved in 
advance by the Superintendent shall be eligible to receive reimbursement 
for the cost of tuition. Tuition reimbursement shall be limited to six ( 6) 
credits per employee per year at a maximum per credit cost for 
undergraduate courses at the New Jersey State Colleges. The Board's total 
expenditure shall not exceed $3,500 per year. 

C. TUITION REIMBURSEMENT (TEACHERS) 

1. In order for the Board of Education to provide to a teacher tuition 
assistance for coursework taken at an institution of higher education or 
additional compensation upon the acquisition of additional academic credits 
or completion of a degree program at an institution of higher education, the 
institution shall be a duly authorized institution of higher education as 
defined in Section 3 of P.L. 1986, c. 87 (C.18A:3-15.3), the employee shall 
obtain approval from the Superintendent of Schools prior to enrollment in 
any course for which tuition assistance is sought. In the event the 
Superintendent denies the approval, the employee may appeal the denial to 
the Board of Education, and the tuition assistance or additional 
compensation shall be provided only for a course or degree related to the 
employee's current or future job responsibilities. 

Full tuition cost at the rate charged at the college attended shall be paid for 
all graduate level courses which meet the criteria in the above paragraph, 
and which are approved in advance by the Superintendent with a minimum 
grade of "B." Teachers who have completed their certification requirements 
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may receive tuition reimbursement for undergraduate level courses which 
meet the criteria in the above paragraph, provided the course has been 
approved in advance by the Superintendent for reimbursement. Teachers 
will be allowed two (2) "C's" if matriculated for an advanced degree and 
one ( 1) "C" if in a certification program. Denial of tuition reimbursement 
for undergraduate level courses shall be grievable to the Board level only. 

2. The Board's total annual expenditure, excluding the cost of tuition 
reimbursement to advance beyond the BA column as provided in Section A 
of this Article shall be limited to: 

2023-2024 
2024-2025 
2025-2026 

$50,000.00 
$50,000.00 
$50,000.00 

As a condition of tuition reimbursement, in each year set forth above, there 
shall be a maximum payout per individual teacher according to the 
following: 

2023-2024 
2024-2025 
2025-2026 

$4,200.00 
$4,200.00 
$4,200.00 

Payback will be required only if the employee voluntarily separates service 
from the District. Payback will be required at the following rate: 100%, if 
leaving within twelve (12) months after the course is completed; 50%, if 
leaving twelve to twenty-four (12-24) months after the course is completed; 
and no reimbursement if leaving two (2) or more years after completion of 
the course. 

3. Tuition reimbursement will be made during the months of October, 
February, and July provided full verification of course completion is 
received prior to the first of the month. Requests for tuition reimbursement 
must be submitted within three (3) months of receipt of grade or transcripts 
or reimbursement will be forfeited. 

4. Supervisory/ Administrative coursework can be approved by administration 
for tuition reimbursement under the following conditions. 

a. A maximum of three (3) credits per semester/six ( 6) credits per year 
may be approved, except during a year when the administrative 
internship is scheduled when this number may be exceeded. 

b. A maximum of 30% from the Board of Education tuition 
reimbursement allotment, under Article 12.C.2 may be used for 
supervisory/administrative courses. 
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c. Administration approval/disapproval of courses in this section is not 
subject to the grievance process, and this section supersedes any past 
practice. 

ARTICLE 13 
CLOTHING ALLOWANCE (SUPPORT STAFF) 

A. The Board will provide foul weather gear for employees who are required to work 
in inclement weather. New foul weather gear will be made available by August 
30th of year one of the contract and them every other year. 

B. UNIFORMS 

1. Maintenance Uniforms 

a. Each maintenance employee shall receive uniforms consisting of: 

Five (5) pants (maintenance workers may substitute denim 
pants) 
Five (5) summer shirts ( cotton t-shirts may be substituted for 
collared shirts) 
Five (5) long-sleeve shirts 

b. The employee shall be responsible for cleaning and maintaining 
uniforms. 

c. Unusable garments shall be turned in for replacement. 

d. One ( 1) pair of safety shoes per year 

e. New uniforms will be made available by August 30th of each year. 

2. Security Uniforms 

a. Each security employee shall receive uniforms consisting of: 

Raincoat/Windbreaker with Pittsgrove Schools/Security on 
back and front 
Winter Jacket with Pittsgrove Schools/Security on back and 
front 
All weather boots 
Five (5) short sleeve and five (5) long sleeve polo shirts with 
Pittsgrove. Schools/Security on back and front 
Five ( 5) pair of slacks/pants 

b. New uniforms will be made available by August 30th of each year. 
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ARTICLE 14 
LEAVES OF ABSENCE 

(SICKDA YS, PERSONAL DAYS, BEREAVEMENT DAYS, VACATION DAYS) 

A. 

B. 

SICK DAYS (TEACHERS) 

1. As of September 1, all teachers in the Pittsgrove Township Schools, shall 
be entitled to ten ( 10) sick. leave days each school year. Unused sick leave 
days shall be accumulated from year to year with no maximum limit. 
Anyone employed after September 1st shall be granted one ( 1) sick leave 
day per month of employment. All sick leave days shall be credited on the 
first day of employment whether or not the teacher reports to work on that 
day. 

2. Employees shall be given a written accounting of accumulated sick leave 
days no later than October 30th of each school year. 

SICK DAYS (SUPPORT STAFF) 

1. Employees hired after the first working day of their work year shall earn 
one (1) day of sick leave per month of employment for the balance of the 
school year. 

2. All employees other than new hires, see section A above, shall be credited 
with the same number of sick leave days as there are months in their work 
year. These days shall be added to the employee's sick leave account on the 
first workday of the employee's work year. 

3. Sick leave pay shall be calculated on the basis of the employee's regularly 
scheduled workday. 

4. Unused sick leave shall accumulate from year to year without limitation. 

5. Medical certification may be required for sick leave claimed in accordance 
with N.J.S.A. l 8A:30-4. 

6. Sick leave days may be used for medical tests and/or examinations when 
such tests or examinations cannot be given other than during working 
hours. In such a case, an employee shall provide a note or certificate stating 
that a medical test and/or examination was given on the date of the absence 
upon return to work. This does not include annual or regular physicals, eye 
examinations, etc. 
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C. FAMILY ILLNESS DAYS 

At the end of each year, PEA members may convert unused personal days up to a 
maximum of five (5) family illness days. Use of family illness days eliminate 
eligibility for perfect attendance if used and are not redeemable. 

D. SICK LEA VE BANK (ALL EMPLOYEES) 

In accordance with N.J.S.A. lSA:30-10, The Pittsgrove Township Board of 
Education ("Board") and the Pittsgrove Education Association ("PEA") have 
agreed to the establishment of a Sick Leave Bank ("SLB"). Sick leave drawn from 
the SLB shall be treated for all purposes as it were accrued sick leave time of the 
employee who receives it. No employee shall be required to participate in the 
SLB. The SLB shall operate under the following provisions as mutually agreed 
upon by the Board and the PEA: 

1. Donors to the SLB: In order to be eligible to donate to the SLB, a Donor 
must retain a minimum of twenty-five (25) sick leave days after donating to 
the SLB. 

2. Maximum Yearly Donation: A donor may donate a maximum often (10) 
sick days per school year to the SLB. The SLB shall never exceed 500 
donated days throughout the life of the successor collective bargaining 
agreement (July 1, 2017 to June 30, 2020). 

3. Loss of Donated Days: Donors have been advised, understand, and agree 
that when sick leave day(s) is/are donated to the SLB, the sick leave day(s) 
will be lost for use by the Donor in any subsequent years. 

4. Additional Donations: In the event the number of sick leave days 
available in the SLB is below thirty (30) days, individual eligible Donors 
will be requested, but not required, to make additional donations to the 
SLB. 

5. Use of the SLB: An individual employee in the PEA may apply for usage 
and received donated days from the SLB. However, in order to apply for 
usage and receive donated days from SLB, an individual employee must 
have exhausted all of his/her available and/or accumulated sick leave. An 
individual employee is not required to donate to the SLB in order to 
receive/use donated days from the SLB. 

6. Review Committee: A Review Committee shall be established by the 
Board and the PEA. The Review Committee is comprised of six ( 6) 
members. The following members comprise the Review Committee: ( 1) 
Board of Education member; (2) Superintendent of Schools; (3) School 
Business Administrator; (4) PEA president; (5) PEA member designated by 
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the PEA President; ( 6) PEA member designated by the PEA President. The 
Review Committee is responsible to review and approve/deny all SLB 
requests. Note: If the PEA President or any of the two (2) PEA designated 
members apply for usage of the SLB, then, whichever member applies for 
usage of the SLB shall be prohibited from any discussions regarding 
approval/disapproval of the same application for usage. Rather, a substitute 
shall be provided for that individual. The substitute shall be a member of 
the PEA Executive Board. In order to be eligible as a substitute, that 
member of the PEA Executive Board shall be chosen by a majority of the 
PEA Executive Board. A substitute is allowed to review and 
approve/disapprove any applications for usage of the SLB. 

Re-Application for Use of the SLB: Individual employees who have 
applied for and been approved for use of the SLB by the Review 
Committee, may re-apply for utilization of the SLB in the same school 
year. 

8. SLB Use Requests: An individual employee shall provide a written request 
for participation in the SLB. Such written request shall be on a form 
provided by the Superintendent's office. All written requests shall be 
simultaneously provided to both the Superintendent of Schools and the 
School Business Administrator. The form requires the individual 
employee's signature attesting to the application for usage of the SLB. The 
individual employee is required to write the date on the form of the 
application for usage of the SLB. Any individual employee who completes 
the form and applies for usage of the SLB automatically and irrevocably 
agrees that any and all decisions by the Review Committee are final and 
binding. If an individual employee's request for usage for the SLB is 
denied, that individual employee retains no rights whatsoever to appeal 
such decision. As such, legal action of any kind (including, but not limited 
to filing of grievances or any other form of litigation) against the Board of 
Education ( or any of its members individually), the PEA ( or any of its 
members individually), the Administration, or Review Committee members 
is strictly prohibited. 

7. 

All individual employee's requests for usage of the SLB shall include 
medical verification from a physician regarding the nature and anticipated 
duration of the personal disability due to illness or injury. If an individual 
employee is incapable of making/and or completing the written request for 
participation in the SLB, a family member or other responsible adult is 
allowed to make the request on the individual employee's behalf. The name 
of that family member or other responsible adults, and all necessary contact 
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9. 

10. 

information, shall be provided on the written request form submitted to the 
Superintendent and the Business Administrator. 

A check-list shall be developed by the Review Committee to determine 
individual employee eligibility for usage of the SLB. The check-list shall be 
utilized for all requests made to the Review Committee regarding 
individual employee eligibility for usage of the SLB. 

All documentation submitted by the individual employee shall become part 
of the individual employee's permanent, confidential, medical file. Such 
documentation shall only be viewable by the members of the Review 
Committee, and, if necessary, the school physician. Verification of 
continued personal disability due to illness or injury may be required at 
reasonable intervals by either or both the Board of Education and/or the 
Review Committee. 

The Review Committee shall render all decisions within thirty (30) 
calendar days from the day of a completed written request. A completed 
written request shall contain all components necessary for the Review 
Committee to render its decision. If one (1) or more components of a 
completed written request is/are missing or incomplete, then the Review 
Committee shall render its decision within thirty (30) calendar days of the 
date of the completed written request. All decisions regarding a completed 
written request are strictly within the authority and discretion of the Review 
Committee. · 

Applicability with Other Forms of Leave: The SLB's usage is strictly for 
personal disability due.to illness or injury. The SLB shall not be utilized 
for, or in lieu of, eave entitlements under the New Jersey Family Leave Act 
or the Federal Family and Medical Leave Act. 

Applicable Law: The provisions of N.J.S.A. l 8A:30-6 are applicable to an 
individual's usage of SLB days. 

E. MATERNITY LEA VE {ALL EMPLOYEES) 

Maternity leave shall be treated as provided for by applicable laws and statutes. 

F. PERSONAL DAYS {ALL EMPLOYEES) 

At the beginning of the school year, employees shall be entitled to the following 
temporary non-accumulative leaves of absence with full pay for each school year. 

1. An employee shall be entitled to three (3) days of non-accumulative leave 
of absence for personal, legal, business, household, or family matters which 
require absence during the school hours with full pay for each school year. 
Notification to the Principal, in written form for personal leave shall be 
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G. 

made five (5) days prior to taking such leave except in cases of extreme 
emergency for which a stated reason must be given and must be approved 
by the Superintendent. 

2. No personal days may be taken on an in-service day unless for a stated 
reason approved by the Superintendent or his designee. 

PERSONAL DAYS (TEACHERS) 

1. Not more than seven and one half percent (7 1/2%) of the teachers of any 
building shall be granted personal days on the same day. Should the 
building contain less than ten ( 10) teachers, it is understood the limit of 
teachers absence due to personal days, shall be one (1 ). 

2. No personal days may be taken after June 1st by a teacher unless for a 
stated reason by the Superintendent or his designee. 

3. Personal days will be taken as full days or half days. 

4. Teachers shall be paid eighty-five dollars ($85.00) for each unused personal 
leave day defined in Section E.1. above. Payment for unused personal 
leave days shall be paid by July 15th of each school year. A teacher may 
elect to have his/her unused personal leave converted to accumulated sick 
leave in lieu of the payment described above. Written notice of the election 
shall be provided to the Business Office no later than June 1. In the absence 
of such notice, the payment will be made. 

5. Teachers who achieve perfect attendance (no sick/personal/bereavement 
days used) will be compensated three hundred and fifty dollars ($350.00). 
The three hundred and fifty dollars ($350.00) will be paid by July 15th. 

H. PERSONAL DAYS (SUPPORT STAFF) 

1. For support staff employees- In order to accommodate a specific need for 
excused personal time ofless than one (1) full day, individuals may be 
granted up to four ( 4) hours flex time within a pay period. Use must be 
approved in writing in advance by the immediate supervisor, and the time 
must be made up within the two-week pay period. Time may be made up in 
increments of one ( 1) hour, exclusive of lunch, either before or after the 
regular workday, with the immediate Supervisor's approval. Failure to 
make up the time will result in a deduction in pay. This is not grievable 
beyond the Superintendent of Schools. 

2. Unused personal days will convert and roll over into sick days. 

3. Support Staff Employees who do not use any sick days during the July 1 to 
June 30 or September 1 to June 30 work year, will receive a perfect 
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attendance bonus of $350. Use of personal days will not count against the 
perfect attendance bonus. 

I. BEREAVEMENT (ALL EMPLOYEES) 

1. Death in the immediate family entitles an employee up to a maximum of 
five (5) school days leave of absence per death without loss of pay. 
"Immediate Family" shall mean employee's spouse, child, brother, sister, 
parent or surrogate parent, parent-in-law, former legal guardian, grandchild, 
and member of the employee's immediate household. Two (2) days of paid 
leave shall be available for the death of an employee's grandparent. 

2. Up to one (1) day of paid leave shall be available for the death of aunts, 
uncles, brothers-in-law, and sisters-in-law. 

3. Proof of death/notice of death shall be, furnished upon request by the 
Superintendent and/or his/her designee. 

J. VACATION (SUPPORT STAFF) 

1. Twelve (12) month employees shall be entitled to paid vacations. Vacation 
leave shall be earned during the year and shall be credited to each 
employee's account as of July 1. 

2. After the initial six months of an employee's employment, all vacations 
will be calculated as if the employee began as of July l " of the school year 
in which he/she was initially employed. Vacation days will accrue as 
follows: 

1-3 years 
4 years 
5 years 
6 years 
7 years 
8 years 
12 years 
15 years 
20 years 
25 years 

10 work days 
11 work days 
12 work days 
13 work days 
14 work days 
16 work days 
18 work days 
20 work days 
21 work days 
22 work days 

After the first year of employment, employees who resign will be entitled 
to pro-rated vacation pay as follows: 

Annual Vacation Days/ 12 X Months Worked= Vacation Entitlement 

3. The Board may designate a district-wide summer and winter vacation 
period in the school calendar. Summer vacation days shall be designated 
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not later than April 30 for the following July and August and not later than 
October 31 for the following December through February. Employees 
whose earned vacation days are less than the number of days designated by 
the Board shall have the option of either taking the additional time off 
without pay or working provided work is available. Employees whose 
earned vacation days exceed the number of designate vacation days shall 
take the excess days in accordance with the provisions of Section 5 below. 

4. Provided the Board has not designated district-wide vacation periods, or 
when vacation entitlement exceeds the designated period, request for 
vacation days shall be submitted at least thirty (30) days prior to the 
requested vacation. Vacation schedules shall be subject to the approval of 
the building principal for secretarial/clerical employees and the supervisor 
of Buildings and Grounds for maintenance employees. 

5. The Pittsgrove Township Board of Education believes it is in the best 
interest of the employees to utilize vacation time as authorized. It also 
recognizes that at certain times this is not possible. In keeping with the 
philosophy, it shall be the policy of the Pittsgrove Township Board of 
Education that no employee may hold in reserve (banking) more than 
twenty (20) days' vacation time. Time in excess of twenty (20) days shall be 
deemed lost. Personnel shall receive payment in lieu of vacation time 
reserved and current accrued upon termination of employment with 
Pittsgrove Township Schools. Current employees are grandfathered in at 
twenty (20) days, any employee hired on or after 07/01/2018 cannot bank 
any more than ten (10) days. 

6. Employees who transfer from a ten (10) to a twelve (12) month position 
shall be granted vacation entitlement. The vacation entitlement will be 
credited using the effective start date the employee became twelve (12) 
months. Any employee with a start date after July 1 will earn prorated 
vacation days. The calculation for years of service to be used to determine 
vacation entitlement will be as follows: 

Months Worked = Years of Service Used for vacation entitlement 
12 

Years of service will be rounded to the nearest whole number 

K. SABBATICAL LEA VE (TEACHERS) 

1. A sabbatical leave shall be granted to a teacher on tenure who has 
completed seven (7) or more years of services in the District by the Board 
for bona fide study toward a master or doctorate degree for reasons of value 
to the school system. 
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2. Sabbatical leave shall be granted to no more than ten (10%) percent of the 
staff in any one year. 

3. Request for sabbatical leave must be received by the Superintendent in 
writing no later than: January 1, and action must be taken on all such 
requests no later than February 1 of the school year preceding the school 
year in which the sabbatical leave is requested. 

4. A sabbatical leave shall be for a full school year and the teacher shall be 
paid by the Board at fifty (50%) percent of the salary rate which he would 
have received if he had remained on active duty if said leave is for study, 
less the regular deduction for U.S. Federal Income Tax, Social Security, 
N.J. State Income Tax, and for New Jersey Teachers' Pension Fund as 
computed for all present entrants employed in the State. Salary shall be 
paid in accordance with the general time schedule for payment of salaries in 
the Pittsgrove Township Schools. 

5. Upon returning from sabbatical leave, a teacher shall be placed on the 
salary schedule at the level which he would have achieved had he remained 
actively employed in the system during the period of absence. 

6. As a condition of being granted leave, the teacher shall enter into a contract 
upon terms to be mutually agreed upon to continue in the service of the 
Board for a period of not less than two (2) years after expiration of the 
leave of absence. If the teacher fails to continue in service after such leave 
of absence, such teacher shall repay to the Board a sum of money bearing 
the same ratio to the amount of salary received while on leave of absence 
that the unperformed part of the two (2) subsequent years of service bear to 
the full two (2) years, unless such teacher is incapacitated, has been 
discharged, or has been released for good and sufficient reasons by the 
Board from this obligation. 

7. The period of sabbatical leave shall count as regular service for the purpose 
of retirement planning, and contributions by the teacher to the retirement 
fund shall continue as usual during such period. Tenure rights shall not be 
impaired. 

8. Should the program of study being pursued by a teacher on sabbatical leave 
be interrupted by a serious accident or illness during such leave ( established 
by evidence satisfactory to the Board) this fact shall not constitute a breach 
of the conditions of such leave nor prejudice the teacher against receiving 
all the rights and benefits provided for under the terms of sabbatical leave, 
providing the Board was notified of such accident or illness by certified 
letter within ten (10) days of its occurrence. 
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9. If the Superintendent is convinced that the teacher on sabbatical leave is not 
fulfilling the purpose for which the leave was granted, he shall report this 
fact to the Board and the Board may terminate the leave of absence as of 
the date of its abuse giving the teacher an opportunity to be heard. 

10. At the expiration of sabbatical leave, the certificated employee shall be 
reinstated in the position held by such employee at the time such leave was 
granted, unless he or she shall agree otherwise, provided conditions do not 
arise which in the judgment of the Board indicate the desirability of 
changing such: employee's location and type of work. 

L. Leaves taken pursuant to Article E. (above) shall be in addition to any sick leave 
to which the employee is entitled. 

ARTICLE 15 
EVALUATIONS 

A. EVALUATION (TEACHERS) 

All professional staff members will be evaluated with respect to their performance 
of all duties assigned to them and all duties and responsibilities recognized as 
incumbent upon and/or expected of a professional staff member. 

1. Procedure 

a. Observation shall mean a visitation to an assigned work station by a 
certified supervisor for the purpose of formally collecting data on the 
performance of teaching staff member's assigned duties and 
responsibilities. 

b. Evaluation reports based on a classroom and/or office observation 
shall be limited to the performance observed in that classroom/office 
situation and may include references to grade book, plan book, and 
test file, or material related to the office or function for teachers not 
assigned to regular classrooms. 

c. Teachers shall be evaluated in accordance with current State law, 
including P.L. 2012, ch.26, regulations under N.J.A.C. 6A: 10, and 
current Board of Education policy. 

d. Within seven (7) school days following a formal observation, a 
written report shall be given to the teacher. The teacher shall have 
the written report at least twenty-four (24) hours prior to a 
conference. The teacher shall be entitled to a conference with the 
evaluator within ten (10) school days following the classroom 
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visitation. Where a deficiency is noted, suggestions for 
improvement will be listed. 

e. Teachers shall be required to sign both upon receipt of the written 
evaluation report and at the conclusion of the conference. A teacher's 
signature on the evaluation report acknowledges receipt or that a 
conference was held. It does not indicate agreement with the 
contents of the report. No evaluation report shall be submitted to the 
central office, placed in a teacher's file or otherwise acted upon 
without prior conference with the teacher. No teacher shall be 
required to sign a blank or incomplete evaluation form. 

f. Each faculty member has the right to submit a rebuttal to an 
evaluation without prejudice. Such rebuttal must be submitted within 
ten (10) school days following the conference unless an alternative 
method of dispute resolution is to be utilized, the administrator shall 
be advised in writing within ten (10) school days if an alternate 
method of dispute resolution is to be utilized. Within ten (10) days of 
the conclusion of the alternate method of dispute resolution 
regarding the evaluation report, the teacher shall have the right to 
submit a rebuttal to report. 

g. Where a deficiency has been noted in a teacher's evaluation that 
required more frequent observations, a pre-conference, requested by 
either party (evaluate/evaluator), must be held between one (1) and 
ten (10) school days prior to the next formal observation. 

h. Teacher Advisement Forms will be followed by a conference at the 
request of either party in accordance with the guidelines above. 

i. Other evaluations/observations will be written. The Board retains the 
right to use the Teacher Advisement Form for classroom/office 
observation of more or less than the duration specified above. 

EVALUATIONS (SUPPORT STAFF) 

2. Within five (5) days of the evaluation conference, employees shall receive 
signed and dated written copies of all performance and/or conduct 
evaluations. Said copy shall be received at least 24 hours prior to the 
conference. The employee shall sign the completed file copy of the 
evaluation for the sole purpose of indicating receipt of a copy of the 
evaluation. Each employee shall receive a minimum of one ( 1) written 
performance evaluation per school year prior to April 1. 
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3. The employee shall have the right to submit a written response within ten 
(I 0) workdays of receipt of the evaluation. The written response shall be 
included in the employee's personnel file. 

4. Professional Development for support staff will be part of the evaluation 
procedure. 

a. In-service credit hours are defined as workshops arranged by the 
district and taught within the district. 

b. A support staff member will receive a certificate of completion in 
the in-service course. Completed in-service credit hours will be 
reviewed at the employee's annual evaluation, and future goals will 
be set. 

c. The in-service credit workshops offered by the district must meet an 
identified need of the district and be approved in advance by the 
Superintendent. 

d. Workshops offered outside of the district ( which shall include on 
line courses) and required by the district can be used as in-service 
credit. All out of district or on-line workshops require prior approval 
from the Superintendent. Reimbursement for all costs of these 
workshops and on-line courses will be paid by the district upon 
receipt of a certificate of completion. 

e. In-service credit hours will be offered for training to learn how to 
operate new equipment. A support staff member will receive a 
certificate of completion for the in-service credit hours. 

ARTICLE 16 
SEPARATION BENEFITS 

A. ALL EMPLOYEES 

Employees may elect to have an eligible percentage of unused sick pay deposited 
into a 403B plan according to the Internal Revenue Service (IRS) regulations. 
Employees must be enrolled in a Board approved 403B plan at least sixty (60) 
days prior to retirement date. 

B. TEACHERS 

1. In order to better plan for teacher hiring, there shall be a payment for early 
notice of separation. For a separation occurring at the close of business on 
June 30 of any year, written notice of his/her intention to separate provided 
to the Board prior to January of that year will result in payment of $1,400 in 
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the month following the separation. For separations occurring on any date 
other than June 30th, written notice of his/her intention to separate at least 
one (1) year prior to the official date of the separation will result in a 
payment of $1,400 in the month following the separation. To be eligible for 
such sum the individual teacher must have consistently been employed in 
the Pittsgrove Township Schools for the ten (10) years immediately 
preceding separation and shall have accumulated unused sick leave days of 
no less than thirty-five (35). 

2. Upon separation from the District and with the eligibility described in 
Article 16.B.l, the Board of Education shall remit payment which shall be 
computed by multiplying one-half (1/2) of the total number of unused sick 
days accumulated by the teacher, times the daily salary of a substitute 
teacher. 

Teachers with twenty-five (25) years of service shall receive payment 
computed by multiplying four-fifths (4/5) of the total number of unused 
sick days times the salary of a substitute teacher. 

C. SUPPORTSTAFF 

1. After the first year of employment, employees who resign with at least two 
(2) weeks advance notice will be entitled to vacation pay as follows: 

Months Worked x Annual Vacation Days = Vacation Entitlement 
12 

2. Support Staff Employees who separate after ten ( 10) or more years of 
service in the school district shall receive sixty-five dollars ($65) per day 
for 50% of their total accumulated unused sick leave and personal leave 
days. 

3. Support Staff Employees who separate after twenty (20) or more-years of 
service in the school district shall receive ninety dollars ($90) per day for 
75% of their total accumulated unused sick leave and personal leave days. 

4. Support Staff Employees will give the Board of Education, in writing, three 
(3) months' notice of separation ( exceptions will be made in cases of 
approved disability.) 

ARTICLE 17 
MISCELLANEOUS PROVISIONS 

A. Except as this Agreement shall otherwise provide, all terms and conditions of 
employment applicable on the effective date of this Agreement to employees 
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covered by this Agreement shall continue to be so applicable during the terms of 
this Agreement. 

B. Any individual contract between the Board and an individual teacher here to after 
or hereafter executed shall be subject to and consistent with this Agreement. 

C. This Agreement shall be provided electronically as soon as practical after the 
Agreement has been signed. The cost of printing in the least expensive manner 
possible shall be shared equally be the Board and the Association. 

D. Whenever any notice is required to be given by either of the parties to this 
Agreement to the other, pursuant to the provisions of this Agreement, either party 
shall do so by registered or certified letter at the following addresses: 

1. If by Association to Board of Education: 
Pittsgrove Township Schools 
107 6 Almond Road 
Pittsgrove, NJ 08318 

2. If by Board to Association: 
Pittsgrove Education Association 
( current location of PEA President) 
Pittsgrove, NJ 08318 

E. The Board and Association agree that individual teacher's contracts for the school 
year should be issued on or before the date established by the commissioner or 
legislature of the particular year, and shall be required to be returned to the Board 
not later than thirty (30) days after the teacher receives the individual teacher 
contract for the particular year. 

F. If any provision of this Agreement or any application of this Agreement to any 
employee or group of employees is held to be contrary to law, then such provision 
or application shall not be deemed valid and subsisting, except to the extent 
permitted by law, but all other provisions or applications shall continue in full 
force and effect. 
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ARTICLE 18 
DURATION OF AGREEMENT 

A. This Agreement shall be in effect from July 1, 2023 through June 30, 2026. 

B. IN WITNESS WHEREOF the Association has caused this Agreement to be signed 
by its President and secretary, and the Board has caused this Agreement to be 
signed by its President attested by its secretary and its corporate seal to be placed 
hereon, all of this day of 2023. · 

PITTSGROVE TOWNSHIP 
BOARD OF EDUCATION 

President 

PITTSGROVE TOWNSHIP 
EDUCATION ASSOCIATION 

President 

4a(a 
Vice President 

Vice President 
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APPENDIX A 
PART TIME EMPLOYEES 

All part-time employees will be paid on a prorated basis of the minutes worked 
over the total teaching day. Prep time will also be apportioned on the same prorated basis. 
The teacher day for Norma/Elmer/Olivet/Middle/High School will not exceed seven (7) 
hours and one (1) minute or four hundred twenty-one (421) minutes. For teachers in all 
schools, the length of the teacher day will be five ( 5) minutes longer, when the District is 
operating a mandated breakfast program, as in Article 18A.5. 

Example: 3 Instructional/Duty Periods at High School 

Passing Time 
3-46 Minute Periods 
1-23 Minute Periods 
15 Minutes Before 
15 Minutes After 

9 
138 
23 
15 
15 
200 Minutes - 200 Minutes 

421 Minutes 
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APPENDIX A-1 
2023-2024 TEACHER SALARY GUIDE 

Code Description Degree Requirement 
BA Bachelors Degree Bachelors Degree 
BA+ 15 Bachelors + 15 Bachelors Degree Plus 15 Credits 
BA+30 Bachelors + 30 Bachelors Degree Plus 30 Credits 
MA Masters Masters Degree 
MA+30 Masters+ 30 Masters Degree Plus 30 Credits 

Any teacher who was on Step 21 the prior year of employment and have worked for the Pittsgrove 
Township or Elmer Borough School District for twenty (20) or more years shall receive, as longevity, 
payment of $1,250 added to his/her negotiated salary. Any employees receiving longevity as of June 30, 
2023 will continue to receive longevity even if they do not have twenty (20) or more years in the district. 
This additional payment shall be considered as part of the salary guide in future negotiations. BA+ 15 
will be removed effective July 1, 2018. All employees placed in BA + 15 prior to July 1, 2018 are 
grandfathered at that step. Masters level courses only are considered for horizontal advancement. 

STEP BA BA+l5 BA+30 MA MA+30 

1 55,985 57,085 57,755 58,630 59,630 

2 56,485 57,585 58,255 59,130 60,130 

3 57,235 58,335 59,005 59,880 60,880 

4-5 58,235 59,335 60,005 60,880 61,880 

6 59,235 60,335 61,005 61,880 62,880 

7 60,235 61,335 62,005 62,880 63,880 

8 61,235 62,335 63,005 63,880 64,880 

9 62,235 63,335 64,005 64,880 65,880 

10 63,485 64,585 65,255 66,130 67,130 

11 64,735 65,835 66,505 67,380 68,380 

12 65,985 67,085 67,755 68,630 69,630 

13 67,235 68,335 69,005 69,880 70,880 

14 68,985 70,085 70,755 71,630 72,630 

15 70,755 71,855 72,525 73,400 74,400 

16 72,755 73,855 74,525 75,400 76,400 

17 74,755 75,855 76,525 77,400 78,400 

18 77,255 78,355 79,025 79,900 80,900 

19 79,855 80,955 81,625 82,500 83,500 

20 82,618 83,718 84,388 85,263 86,263 

21 86,308 87,408 88,078 88,953 89,953 
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APPENDIX A-2 
2024-2025 TEACHER SALARY GUIDE 

Any teacher who was on Step 21 the prior year of employment and have worked for the Pittsgrove 
Township or Elmer Borough School District for twenty (20) or more years shall receive, as longevity, 
payment of $1,250 added to his/her negotiated salary. Any employees receiving longevity as of June 30, 
2023 will continue to receive longevity even if they do not have twenty (20) or more years in the district. 
This additional payment shall be considered as part of the salary guide in future negotiations. BA+ 15 
will be removed effective July 1, 2018. All employees placed in BA+ 15 prior to July 1, 2018 are 
grandfathered at that step. Masters level courses only are considered for horizontal advancement. 

STEP BA BA+15 BA+30 MA MA+30 

1-2 57,879 58,979 59,649 60,524 61,524 

3 58,629 59,729 60,399 61,274 62,274 

4 59,629 60,729 61,399 62,274 63,274 

5-6 60,629 61,729 62,399 63,274 64,274 

7 61,629 62,729 63,399 64,274 65,274 

8 62,629 63,729 64,399 65,274 66,274 

9 63,629 64,729 65,399 66,274 67,274 

10 64,879 65,979 66,649 67,524 68,524 

11 66,129 67,229 67,899 68,774 69,774 

12 67,379 68,479 69,149 70,024 71,024 

13 68,629 69,729 70,399 71,274 72,274 

14 70,379 71,479 72,149 73,024 74,024 

15 72,149 73,249 73,919 74,794 75,794 

16 74,149 75,249 75,919 76,794 77,794 

17 76,149 77,249 77,919 78,794 79,794 

18 78,649 79,749 80,419 81,294 82,294 

19 81,249 82,349 83,019 83,894 84,894 

20 84,012 85,112 85,782 86,657 87,657 

21 87,702 88,802 89,472 90,347 91,347 
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APPENDIX A-3 
2025-2026 TEACHER SALARY GUIDE 

Any teacher who was on Step 21 the prior year of employment and have worked for the Pittsgrove 

Township or Elmer Borough School District for twenty (20) or more years shall receive, as longevity, 

payment of $1,250 added to his/her negotiated salary. Any employees receiving longevity as of June 30, 

2023 will continue to receive longevity even if they do not have twenty (20) or more years in the district. 

This additional payment shall be considered as part of the salary guide in future negotiations. BA + 15 

will be removed effective July 1, 2018. All employees placed in BA + 15 prior to July 1, 2018 are 

grandfathered at that step. Masters level courses only are considered for horizontal advancement. 

STEP BA BA+15 BA+30 MA MA+30 

1 60,244 61,344 62,014 62,889 63,889 

2-3 60,844 61,944 62,614 63,489 64,489 

4 61,444 62,544 63,214 64,089 65,089 

5 62,044 63,144 63,814 64,689 65,689 

6-7 63,044 64,144 64,814 65,689 66,689 

8 64,044 65,144 65,814 66,689 67,689 

9 65,044 66,144 66,814 67,689 68,689 

10 66,294 67,394 68,064 68,939 69,939 

11 67,544 68,644 69,314 70,189 71,189 

12 68,794 69,894 70,564 71,439 72,439 

13 70,044 71,144 71,814 72,689 73,689 

14 71,794 72,894 73,564 74,439 75,439 

15 73,564 74,664 75,334 76,209 77,209 

16 75,564 76,664 77,334 78,209 79,209 

17 77,564 78,664 79,334 80,209 81,209 

18 80,064 81,164 81,834 82,709 83,709 

19 82,664 83,764 84,434 85,309 86,309 

20 85,427 86,527 87,197 88,072 89,072 

21 89,117 90,217 90,887 91,762 92,762 
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APPENDIXB 
Employees hired prior to December 1, 2008, will receive the salaries listed on their individual contracts 

10-Month Secretaries 12-Month Secretaries 
Year 1 Year 2 Year 3 Year 1 Year 2 Year 3 

Step 2023-24 2024-25 2025-26 Step 2023-24 2024-25 2025-26 
1 36,239 37,462 38,776 1 43,487 44,954 46,531 
2 36,787 38,010 39,324 2 44,144 45,612 47,189 
3 37,335 38,558 39,872 3 44,802 46,270 47,846 
4 37,883 39,106 40,420 4 45,460 46,927 48,504 
5 38,431 39,654 40,968 5 46,117 47,585 49,162 
6 38,979 40,202 41,516 6 46,775 48,242 49,819 
7 39,527 40,750 42,064 7 47,432 48,900 50,477 
8 40,075 41,298 42,612 8 48,090 49,558 51,134 
9 40,623 41,846 43,160 9 48,748 50,215 51,792 
10 41,171 42,394 43,708 10 49,405 50,873 52,450 
11 41,719 42,942 44,256 11 50,063 51,530 53,107 
12 42,267 43,490 44,804 12 50,720 52,188 53,765 
13 42,815 44,038 45,352 13 51,378 52,846 54,422 
14 43,363 44,586 45,900 14 52,036 53,503 55,080 
15 43,911 45,134 46,448 15 52,693 54,161 55,738 

Maintenance 
Year 1 Year 2 Year3 

Step 2023-24 2024-25 2025-26 
1 57,917 58,918 59,927 
2 59,005 60,006 61,015 
3 60,093 61,094 62,103 
4 61,181 62,182 63,191 
5 62,269 63,270 64,279 
6 63,357 64,358 65,367 
7 64,445 65,446 66,455 
8 65,533 66,534 67,543 
9 66,621 67,622 68,631 
10 67,709 68,710 69,719 
11 68,797 69,798 70,807 
12 69,885 70,886 71,895 
13 70,973 71,974 72,983 
14 72,061 73,062 74,071 
15 73,149 74,150 75,159 
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Appendix C 

2023-24 2024-25 2025-26 

Activity Step 1 Step 2 Step 3 Step 1 Step 2 Step 3 Step 1 Step 2 Step 3 

Athletic Trainer 9,644 10,122 10,662 9,837 10,324 10,875 10,034 10,530 11,093 

Baseball Head 5,128 5,707 6,332 5,231 5,821 6,459 5,336 5,937 6,588 

Baseball 1st Asst 3,947 4,403 4,877 4,026 4,491 4,975 4,107 4,581 5,075 

Baseball 2nd Asst 3,747 4,186 4,657 3,822 4,270 4,750 3,898 4,355 4,845 

Basketball Head Boys 6,070 6,686 7,325 6,191 6,820 7,472 6,315 6,956 7,621 

Basketball 1st Asst Boys 4,641 5,072 5,532 4,734 5,173 5,643 4,829 5,276 5,756 

Basketball 2nd Asst Boys 4,151 4,596 5,101 4,234 4,688 5,203 4,319 4,782 5,307 

Basketball Head Girls 6,070 6,686 7,325 6,191 6,820 7,472 6,315 6,956 7,621 

Basketball 1st Asst Girls 4,641 5,072 5,532 4,734 5,173 5,643 4,829 5,276 5,756 

Basketball 2nd Asst Girls 4,151 4,596 5,101 4,234 4,688 5,203 4,319 4,782 5,307 

Cheerleader - Head Fall 4,526 5,061 5,523 4,617 5,162 5,633 4,709 5,265 5,746 

Cheerleader - 1st Asst 3,947 4,403 4,877 4,026 4,491 4,975 4,107 4,581 5,075 

Cheerleader - Head Winter 4,526 5,061 5,523 4,617 5,162 5,633 4,709 5,265 5,746 

Cross Country Boys 4,526 5,061 5,524 4,617 5,162 5,634 4,709 5,265 5,747 

Cross Country Girls 4,526 5,061 5,524 4,617 5,162 5,634 4,709 5,265 5,747 

Field Hockey - Head 5,128 5,707 6,332 5,231 5,821 6,459 5,336 5,937 6,588 

Field Hockey 1st Asst 3,947 4,403 4,877 4,026 4,491 4,975 4,107 4,581 5,075 

Football Head 7,220 7,802 8,494 7,364 7,958 8,664 7,511 8,117 8,837 

Football pt Asst (3) 5,069 5,573 6,100 5,170 5,684 6,222 5,273 5,798 6,346 

Football 2nd Asst (2) 4,302 4,698 5,162 4,388 4,792 5,265 4,476 4,888 5,370 

Golf 4,084 4,645 5,073 4,166 4,738 5,174 4,249 4,833 5,277 

Golf r= Asst 3,947 4,403 4,877 4,026 4,491 4,975 4,107 4,581 5,075 

Indoor Track 3,984 4,479 4,984 4,064 4,569 5,084 4,145 4,660 5,186 

Indoor Track 1st Asst 3,947 4,403 4,877 4,026 4,491 4,975 4,107 4,581 5,075 

Middle School - Wrestling 2,566 2,804 3,102 2,617 2,860 3,164 2,669 2,917 3,227 

Middle School - Coaches (2) 2,566 2,804 3,102 2,617 2,860 3,164 2,669 2,917 3,227 

Soccer Head Boys 5,128 5,707 6,332 5,231 5,821 6,459 5,336 5,937 6,588 

Soccer 1st Asst Boys 3,947 4,403 4,877 4,026 4,491 4,975 4,107 4,581 5,075 

Soccer Head Girls 5,128 5,707 6,332 5,231 5,821 6,459 5,336 5,937 6,588 

Soccer 1st Asst Girls 3,947 4,403 4,877 4,026 4,491 4,975 4,107 4,581 5,075 

Softball Head 5,128 5,707 6,332 5,231 5,821 6,459 5,336 5,937 6,588 

Softball 1st Asst 3,947 4,403 4,877 4,026 4,491 4,975 4,107 4,581 5,075 

Softball 2nd Asst 3,747 4,186 4,657 3,822 4,270 4,750 3,898 4,355 4,845 

Swimming Head 5,128 5,707 6,332 5,231 5,821 6,459 5,336 5,937 6,588 

Swimming 1st Asst 3,947 4,403 4,877 4,026 4,491 4,975 4,107 4,581 5,075 

Tennis Head Boys 4,526 5,061 5,524 4,617 5,162 5,634 4,709 5,265 5,747 

Tennis 1st Asst Boys 3,928 4,380 4,854 4,007 4,468 4,951 4,087 4,557 5,050 

Tennis Head Girls 4,526 5,061 5,524 4,617 5,162 5,634 4,709 5,265 5,747 
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Tennis 1st Asst Girls 3,928 4,380 4,854 4,007 4,468 4,951 4,087 4,557 5,050 

Track Head Boys 5,128 5,707 6,332 5,231 5,821 6,459 5,336 5,937 6,588 

Track 1st Asst Boys 3,947 4,403 4,877 4,026 4,491 4,975 4,107 4,581 5,075 

Track 2nd Asst Boys 3,747 4,186 4,657 3,822 4,270 4,750 3,898 4,355 4,845 

Track Head Girls 5,128 5,707 6,332 5,231 5,821 6,459 5,336 5,937 6,588 

Track 1st Asst Girls 3,947 4,403 4,877 4,026 4,491 4,975 4,107 4,581 5,075 

Track 2nd Asst Girls 3,747 4,186 4,657 3,822 4,270 4,750 3,898 4,355 4,845 

Track Asst B/G Swing 2,659 - - 2,712 - - 2,766 - - 
Weight Room Fall 1,153 - - 1,176 - - 1,200 - - 

Weight Room Spring 1,153 - - 1,176 - - 1,200 - - 

Weight Room Summer 1,764 - - 1,799 - - 1,835 - - 

Wrestling Head 6,071 6,686 7,325 6,192 6,820 7,472 6,316 6,956 7,621 

Wrestling 1st Asst 4,641 5,072 5,532 4,734 5,173 5,643 4,829 5,276 5,756 
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Appendix D 

2023-24 2024-25 2025-26 
Activity Step 1 Step 2 Step 3 Step 1 Step 2 Step 3 Step 1 Step 2 Step 3 

Band 4,052 4,085 5,191 4,133 4,335 5,295 4,216 4,422 5,401 

Band Front 2,510 2,749 3,376 2,560 2,917 3,444 2,611 2,975 3,513 

Student Council - SHS 2,161 2,507 3,072 2,204 2,660 3,133 2,248 2,713 3,196 

Yearbook Head - SHS 3,621 3,820 4,669 3,693 4,055 4,762 3,767 4,136 4,857 

Academic Recognition Advisor 2,117 2,159 2,202 

Academic Team (2) 1,304 1,330 1,357 

Advisor - 10th Gr 2,117 2,159 2,202 

Advisor - 11th Gr 2,410 2,458 2,507 

Advisor - 12th Gr 2,862 2,919 2,977 

Advisor - 9th Gr 2,117 2,159 2,202 

Art Activities 2,599 2,651 2,704 

Band Assistant Director 2,500 2,550 2,601 

Choral Director 1,622 1,654 1,687 

Computer Resources - SHS 1,150 1,173 1,196 

Department Chair (HS) 3,230 3,295 3,361 

Detention Monitor - PTMS (2) 1,273 1,298 1,324 

Detention Monitor - SHS 2,670 2,723 2,777 

Drama 1,859 1,896 1,934 

Grade Level Chairperson (5-8) 3,230 3,295 3,361 

Grade Level Chairperson (PK-4) 3,230 3,295 3,361 

Head Nurse - District 2,200 2,244 2,289 

Jazz Band Director 2,081 2,123 2,165 

Liaison (Building)- SpEd (3) 4,515 4,605 4,697 

Liaison (Content Area) (6) 1,413 1,441 1,470 

Mock Trial Advisor 1,304 1,330 1,357 

Musical Assistant (2) 3,476 3,546 3,617 

Musical Director 3,999 4,079 4,161 

Musical Vocal Coach 1,452 1,481 1,511 

National Honor Society Advisor 2,081 2.123 2,165 

Peer Mediation 1,375 1,403 1,431 

Renaissance Advisor 2,117 2,159 2,202 

Safety Patrol - Olivet 496 506 516 

Sapience 2,135 2,178 2,222 

Schalick Sunrise 1,375 1,403 1,431 

Sound & Lighting Club Advisor 2,117 2,159 2,202 

Student Council - PTMS 2,215 2,259 2,304 
Teacher in Charge - Elmer, 2,500 2,550 2,601 
Norma, Olivet 
Tech Mentor (5) 1 / School 1,279 1,305 1,331 

World Lang. Exchange Advisor 2,117 2,159 2,202 

Yearbook - PTMS 1,612 1,644 1,677 

Yearbook Assistant - SHS 2,896 2,954 3,013 
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2023-24 2024-25 2025-26 

Activity Step 1 Step 2 I Step 3 Step 1 Step 2 I Step 3 Step 1 Step 2 I Step 3 

Other Positions 
Camp PRIDE 39.51 40.30 41.11 

Class Coverages 
(per coverage) 29.90 30.50 31.11 

Curriculum Writing - 34.33 35.02 35.72 Per hour 

Family Math (per hour) 28.85 29.43 30.02 

Family Science (per 28.85 29.43 30.02 hour) 
Game Manager (per 80.00 81.60 83.23 evening) 
Game Worker (per 70.00 71.40 72.83 evenino) 
Middle School Clubs 30.00 30.60 31.21 (per hour) 
Music Lessons 27.80 28.36 28.93 Summer (per hour) 
Sound Tech (per 2 hr. 37.41 38.16 38.2 min) 
Summer Prof Dev (per 346.80 353.74 360.81 assignment) * 
Tutoring / Home 39.51 40.30 41.11 Instruction (per hour) 

* Summer Prof Dev Assignment is defined as ten (10) hours. Anything less or more than ten 
(10) hours shall be pro-rated at a rate of $34.33/$35.02/$35.72 per hour. 
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